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(Disponible en français)


Foreword

The Ministry of Community and Social Services (“the Ministry”) is committed to a vision of a province in which all citizens have the opportunity to achieve their personal potential and enjoy the important possibilities of their lives. To this end, the Ministry wishes to catalyze innovative thinking that will enhance the quality of life of our most vulnerable populations.

In developing your proposal, please explain how your proposed research will enhance understanding of and support improvements in Developmental Services. 


	APPLICANT INFORMATION
	File number
2017-MCSS-
for MCSS use only

	Name:
	

	Position:
	

	Institution:
	

	Department:
	

	Address:
	

	City:
	
	Prov:
	
	Postal code:
	

	Telephone:
	
	Fax:
	(   )

	Email:
	



	Primary Contact (if different from applicant)

	Name:
	

	Telephone:
	(   )
	Fax:
	(   )

	Email:
	



Principal Applicant Signature
	The undersigned accepts the terms and conditions of the grant as outlined in the accompanying call letter and the instructions included in the application and certifies that the information provided in this application is accurate.

	Name: 
	

	Position:
	

	Signature:
	

	Date:
	

	DISCLOSURE


 RESEARCH DEEARCH AND METHODOLOGY
Use and disclosure of personal information in applications for DS Grant Fund:
Personal information is collected by the Ministry for use in:
· Reviewing applications
· Administering grant awards
· Announcing successful applicants and research/evaluation grant recipients
· Establishing databases for program planning and evaluation
The Ministry uses the personal information provided in the identification section of the curriculum vitae strictly for purposes of identification.  Personnel information provided in grant applicants is accessible only to staff of the Policy Research and Analysis Branch and internal and external members of the Developmental Disability Research Review Committee.
The Ministry will use the information in the project title, summary and amount of grant request when announcing the results of the 2017 DS Research Grant Fund Review Call.
Please note that in response to a request for information submitted under the Freedom of Information and Protection of Privacy Act, R.S.O. 1990, the Ministry may be required to provide all information in a successful grant application that pertains to a certain organization.  However, the Ministry would also be obligated to withhold comments made about the applicant or other individuals, and external assessors, as well as any comments that might identify them.
I, the undersigned, hereby give CONSENT to the use and disclosure of the information contained in my application for the purposes as described.
	Name:


	Signature:

	Date:






	PART 1: PROJECT INFORMATION



PROJECT TITLE
	






MINISTRY PRIORITIES
	Please select the research topic and/or sub-topic for which your proposal is being submitted:

	☐Criminal justice system and forensic services
	☐Court diversion programs (including effectiveness of various programs)
	☐Preventative supports
	☐Identification of individuals with DD in the justice system

☐Support models/living arrangements/residential models for people with exceptional (i.e., medical, behavioural, or both) needs.
	☐Identification of physical space/design arrangements that best meet the needs of individuals with exceptional needs
	☐ Outcomes and costs associated with different models

☐Direct funding
	☐Accountability mechanisms to ensure quality of services purchased 
	☐Jurisdictional comparison of funding rates and maximum funding
	☐Advantages and disadvantages of direct vs. indirect funding (e.g., barriers and enablers; levels of satisfaction; social inclusion; development of support networks; creation of innovative services) 
	☐Mechanisms to support healthy markets for direct funded services







	
Statement of problem and significance
Please briefly state the problem the project will address and its significance.

	



	Research question and objectives
Please identify your research question as well as the specific objectives you aim to achieve. Note that your project proposal will be evaluated based on the following four dimensions: scientific merit, relevance, manageability (in scale and scope), and anticipated benefit to the sector for the budget requested.

	






	Alignment with Ministry priorities
In 250 words or fewer, please explain how your project aligns with the Ministry’s research priorities. Note that research topics that do not clearly align with the Ministry priorities highlighted above will not be considered for funding.

	





	Project Timeframe

	Anticipated date of completion if start date is September, 2017:
	





RESEARCH PARTNERS
	Community partner (if applicable)*

	Name of organization:
	

	Name of contact:
	

	Telephone:
	

	Fax:
	

	E-mail:
	



	Academic partner (if applicable)*

	Name of institution:
	

	Name of contact:
	

	Telephone:
	

	Fax:
	

	E-mail:
	




*If applicable, please append letters of support to your application. 


	PART 2: RESEARCH DESIGN AND METHODOLOGY



For the following sections, please write your responses below each section heading in the white space provided, using Arial 11 font and single spaced.

While appendices are permitted, anything that is critical to understanding your application must be included within the project description.  Appendices should be kept to a reasonable number and size, as the application reviewers are unable to read through program manuals, etc.

	Literature Review (maximum 2,000 words)	
Your review must comply with the following requirements:
· It must be comprehensive and critical, explaining how the research question and goals of your proposal align with the current state of the research in the area of interest.
· It must provide a brief description of the disciplinary perspective from which the research will be carried out (e.g., psychology, sociology, economics).

	




	Research Design and Methodology (maximum 2,000 words)
Your design must cover all of the following areas, except where not applicable:
· Methods of accessing sources of information.
· Sampling technique used.
· Sample size and justification. Note: Your justification must include a proper power analysis where appropriate (including detailed inclusion criteria), and your sample size must be sufficiently large to ensure that the research is rigorous. 
· Recruitment of subjects (including process for obtaining informed consent from all participants).
· Access to data sources and measures to be taken to safeguard privacy/confidentiality of personal or confidential information.
· Research design.
· Approaches to analysis and interpretation of data.
· Instrumentation, including psychometric measures, surveys, focus group guides, interview protocols and appropriateness for the population being investigated (including variables to be analysed).

	



	Knowledge Mobilization and Exchange Plan (maximum 500 words)
Your knowledge mobilization and exchange plan must include the following information areas:
· The role of any cross-disciplinary advisory groups and their members.
· A description of the deliverable(s)/product(s) that will be created as a result of this research.
· The types of knowledge exchange tools and activities that will be undertaken to share the research with the Developmental Services sector.

	




	PART 3: PROJECT TEAM




	Project Team
a) Please list all the investigators on the research team.  For each investigator, describe his/her role in the project and estimated time commitment.
b) Attach curriculum vitaes for each member of the project team.

	Name
	Title and Department
	Institution/Agency
	Project Role*
	% of Time Dedicated to Role

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	



* Roles include the following:
· Project Coordinator (PC):  One person responsible for coordinating projects involving two or more organizations where the research is being conducted.
· Site Leader (SL):  Person responsible for managing the project at each site for multiple site projects.
· Principal Investigator (PI): The researcher who will receive funds for the project.
· Project Manager (PM): One person responsible for managing the proposed project.
· Collaborator: Individuals who contribute to the project in a significant way but who are not Principal Investigators, Project Leaders or Project Coordinators.
· Specialized Personnel (SP): This includes students, technicians, programmers, research associates, post-doctoral students.

P


	PART 4: ESTIMATED COSTS


OJECT TEAM
Budget Estimates and Budget Justification 

Two year projects beginning October 1, 2017 and ending September 30, 2019 cover three fiscal years*:

· Q3 and Q4 of FY 2017-18;
· All of FY 2018-19; and
· Q1 and Q2 of FY 2019-20.

Please see specific application instructions for budget details. The information below describes the generally acceptable eligible costs of research.

Please note that the ministry does not allow for budget carry forwards. Unspent funds that are approved and allocated for one fiscal year cannot be moved and spent in the following fiscal year(s). Any unspent funds, along with any interest generated from the funds, will be recovered by the ministry at the end of each fiscal year. With prior approval from a ministry official, there may be flexibility to move funds between budget lines within a fiscal year.

	Category
	FY 17/18
Q3/Q4
	FY 18/19
Q1-Q4
	FY 19/20
Q1/Q2
	Justification for expense (required)

	
	$
	% of annual
budget
	$
	% of annual 
budget
	$
	% of annual 
budget
	

	Salaries and benefits, for each individual project participant 
	
	
	
	
	
	
	

	Course release time
	
	
	
	
	
	
	

	Consulting services
	
	
	
	
	
	
	

	Fees/honorariums paid to research participants/subjects
	
	
	
	
	
	
	

	Specialized or technical services
	
	
	
	
	
	
	

	Materials and Supplies (office and meeting supplies, photocopying, cell phone for RA)) 
	
	
	
	
	
	
	

	Computing and related costs (specify)
	
	
	
	
	
	
	

	Research related travel**
	
	
	
	
	
	
	

	Other expenditures (e.g., start-up costs not mentioned elsewhere) (specify)
	
	
	
	
	
	
	

	TOTAL***
	
	
	
	
	
	
	


RT 3: PROJECT TEAM
* Fiscal years run from April 1st to March 31st in the following calendar year. The fiscal year is made up of four three-month periods known as fiscal quarters, abbreviated as ‘Q’.
** Applicants are encouraged to minimize travel costs, e.g., by using electronic surveys instead of more travel-intensive methods.
** Budgets that exceed the Fund’s budget ceiling will not be considered for funding.



	PART 5: PROJECT SCHEDULE



Please include a schedule for your research project. Your schedule must include a detailed list of tasks that will be undertaken over the course of your project, including major meetings and deliverables. Note that each task must include:

· A start and end date; 
· The estimated number of hours or days required to complete the task; 
· The person or persons involved in the task; and 
· Each person’s estimated level of effort (time).

Applicants are encouraged to submit a Gantt chart or a timeline as part of their applications.

	DEVELOPMENTAL SERVICES (DS)
RESEARCH GRANT FUND
INSTRUCTIONS





	ALLOWABLE EXPENSES FOR GRANT FUNDING



Please review this section carefully. Should your Full Application be successful, any errors, omissions, or non-compliance with considerations and/or constraints may result in the budget being deemed incomplete/ineligible, resulting in delays in funding. The ministry has the right to request any changes in the Full Application submission prior to awarding the grant
1. Principal Investigators and Researchers
a. Salaries for principal investigators affiliated with Canadian post-secondary institutions will not be funded. However, the salary of research assistants is permissible. The Ministry will pay the course release time expense charged by your institution or organization.
b. Investigators based at other non-profit organizations cannot use the funds to supplement regular salaries and benefits. However, the fund may be used to enable agencies to backfill the position of an agency staff person, who will act as the principal investigator, provided that he/she has the requisite experience and training to conduct the research or evaluation project. 
2. Research Consultants
Grant recipients are expected to have the qualifications and experience necessary to conduct the research/evaluation project for which they are funded. The Ministry will fund consultant fees to a maximum of $10,000 per successful project. The budget must include the number of days of consulting and the Consultant’s per diem rate.
3. Personnel costs 
The grant will cover reasonable compensation for required personnel, including staff for data inputting or analysis, project coordination and/or administration staff. These funds are not meant to supplement regular salaries and benefits.
4. Fees and honorariums paid to research participants/subjects 
The grant will cover the cost of modest incentives and tokens of appreciation paid to subjects for participation in the research, where ethically acceptable.
5. Specialized or technical services 
Reasonable costs for obtaining interview transcription, data inputting or other specialized services will be eligible for funding.
6. Travel and related costs 
You may claim reasonable travel and related costs if required by the project (e.g. in the case of multi-site projects). Travel expenses will be reimbursed based on the Government of Ontario Travel, Meal and Hospitality Policy: https://www.ontario.ca/document/travel-meal-and-hospitality-expenses-directive. Note: Applicants are encouraged to minimize travel costs wherever possible, e.g., by using electronic surveys instead of more travel-intensive methods.
7. Overhead 
The grant will cover overhead costs for academic institutions to a maximum of 20 per cent.

Examples of ineligible costs:
· Any costs incurred before the grant is awarded.
· Education-related costs, such as thesis defence, publication, tuition, software training and course fees.
· Purchase or rental of standard office equipment (e.g. desks, chairs, photocopiers), excluding allowable computer costs.
· Professional training and development including computer training.

Questions regarding the eligibility of a proposed expense may be sent to: Georgina Archbold at Georgina.Archbold@ontario.ca.


	REPORTING REQUIREMENTS



Grant recipients must submit reports that demonstrate that grant funds were spent as described in the application. The final report must include a copy of the works produced.  The templates required for annual progress reports and/or final reports will be provided to successful applicants. Reports will be used for accountability purposes only.
	INTELLECTUAL PROPERTY



The ministry does not claim any ownership or rights to any IP resulting from funded projects. Such rights are to be determined by the lead institution in accordance with its current IP policy. The ministry will have unrestricted licence to copy and use the deliverables. 
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