Ethics Info Sheet 5

Senate Policy Policy
for the Ethics Review Process
for Research Involving Human Participants

Notes: Approved by Senate on 24 June 1993; Amendments approved by the Senate Committee on Research on 11
April 2001; Concurrence of the Academic Policy and Planning Committee received on 14 June 2001; Amendments
approved by Senate on 28 June 2001; Amendments approved by Senate on May 23, 2002; Revised and Replaced by
Senate on June 19, 2003.

Approval Authority: Senate

Signature: "Harriet Lewis"

l. Context for an Ethical Framework

York University has formulated a policy for the conduct of research’ involving human participants2, human remains,
cadavers, tissues, biological fluids, embryos or foetuses. This policy applies to all Faculties and the Libraries of
the University. It is intended to protect the Researcher? and/or Principal Investigator, the Subject and the University
jointly, and protect various rights and responsibilities of the respective parties to the research endeavour. Information
provided by the Principal Investigator (PI) in these documents is confidential and will be retained in the files of the
Office of Research Administration.

The Senate of York University affirms that researchers must respect the safety, welfare, and dignity of human
participants in their research and treat them equally, fairly, and not as a means to an end. The University values the
academic freedom of its researchers, and the ethics review process shall not unfairly censor researchers who support
unorthodox views. However, academic freedom is complemented by the requirement to respect the rights of human
participants.

This policy acknowledges the need for continuing interpretation and refinement of applicable policies to account for
changes in research methods, contexts and cultures. It is imperative that researchers strive for ethical conduct. Ethical
guidelines need to be respected and revised as necessary. Thus, continued awareness and debate of the topic in the
research community is essential. The University’s principal reference for ethics review is the Tri-Council Policy
Statement (TCPS), with which the University has agreed to comply pursuant to the Memorandum of Understanding
(September 2002) between the University and the three agencies that make up the Tri-Council*.

II. Ethics in the Design of Research Projects Which Involve Human Participants
1. General Principles

A research investigation that involves human participants should be designed to take account of the well-being of
prospective participants. Human participants should be clearly, fairly, and fully informed of the research objectives,
procedures, foreseeable risks, and potential benefits. Their decision to participate should be fully voluntary. The risks
(if any) should never be excessively harmful and the risk-to-benefit ratio should be taken into consideration when



proposing the research. Participants’ anonymity and confidentiality shall be fully protected, unless this right is expressly
waived (or unless disclosure is authorized or required by law).

Research design should be especially sensitive to ethical issues when the research involves not legally competent
individuals and vulnerable populations (such as indigenous peoples, children, the elderly, ward clients, students in the
researcher's courses, medical patients, and prisoners), as well as when it involves risky procedures, deception, or
withholding of information.

Concerns regarding the ethical propriety of the research or the interpretation and application of the Senate policy
should be addressed to the Manager, Research Ethics, Office of Research Administration.

2. Informed Consent
(a) Principles of Informed Consent

Ethical research involving humans requires free and informed consent. To that end, all potential human participants
(e.g., interviewees, research subjects, community members, etc) have the right to be informed of;

o the nature of the research (hypotheses, goals and objectives, etc.);

o the research methodology to be used (e.g., medical procedures, questionnaires, participant observation,
etc.);

e any risks or benefits;

o their right not to participate, not to answer questions, and/or to terminate participation during data collection
or at anytime without prejudice (e.g., without academic penalty, withdrawal of remuneration, etc.);

o their right to anonymity and confidentiality; and

o any other issues of which the participants should be aware that are relevant to specific protocols and
research projects.

Free and informed consent from participants should be in writing, unless shown to be inappropriate. The manner in
which a Principal Investigator obtains informed consent may be restricted as a result of the nature of the research,
status of the participants, and culturally-specific norms. The principles of informed consent must be met; however, the
reviewing bodies shall be flexible in how that consent is obtained where circumstances warrant. The following three
methods of informed consent are acceptable:

Informed Consent Form:

The traditional informed consent form is the standard for research involving human participants and it is the one
required to be used routinely. This details the principles outlined above, and require the participants’ or their
representative'(s) signature(s).

Letter:

Where the traditional informed consent form is not appropriate (e.g., interviews with artists or government officials,
mass mailed questionnaires, etc.), the researcher may seek permission by means of a communication signed by the
Principal Investigator inviting participation. This letter must incorporate the principles of informed consent outlined
above.

Verbal statement:

Only in extenuating circumstances, where written communication is not feasible (children, illiterate adults, certain
communities), may researchers relay the principles outlined above verbally, the script of which must be provided to the
review Committee.



(b) Informed Consent and Research Involving Individuals Not Legally Competent

Generally, research involving not legally competent subjects® should be restricted to questions that can not be
addressed with competent subjects. Subject to applicable legal requirements, individuals who are not legally
competent shall only be asked to become research subjects when:

(i) the research question can only be addressed using individuals within the identified group(s);

(ii) free and informed consent is obtained from their authorized representative(s); and

(iii) the research does not expose them to more than minimal risks without the potential for direct and significant
benefits for them.

3. Conflict of Interest

Any conflict of interest that exists or may appear to exist as it relates to any of the researchers must be described, even
though this need not preclude the continuance of the research. A conflict of interest may exist if there is potential
benefit to the researcher(s) beyond the professional benefit from academic publication or presentation of the results
(and consequent honoraria, royalties, etc.).

lll. Research that is Subject to Ethics Review

All University-based research involving human participants, whether funded or non-funded, faculty or student,
scholarly, commercial, or consultative, is subject to the ethics review process. Research subject to review includes, but
is not limited to, surveys, questionnaires, interviews, and participant observation.

1. For clarity, the following specific situations are subject to review:

(a) Research involving human remains, cadavers, tissues, biological fluids, embryos or foetuses shall be reviewed by
the Advisory Committee on Biological Safety® and if the research involves human participants who are requested to
contribute biological fluids and/or tissues to the research, it shall also be subject to ethics review.

(b) Where the research involves interaction with an individual in public life or an artist as a research subject by way of a
request for an interview or for access to private papers, the ethics review shall focus only on whether these requests
will be made in accordance with appropriate ethical and professional standards.

(c) Research involving participant or naturalistic observation is subject to ethics review except for those instances in
which the observation involves participants in political rallies, public demonstrations, etc.

(d) Generally, research that has been approved by another institution (or multi-centred research) is, notwithstanding
that

approval, subject to ethics review and approval at York University. If, however, all the research data has been collected
pursuant to a research protocol that has been approved by another institution that subscribes to the TCPS, then the
research is not subject to ethics review.

(e) Pilot or preliminary research.

2. For further clarity, the following specific types of research are not subject to review, or are subject to a limited ethics
review:

(a) Research about a living individual involved in the public arena, or about an artist, based exclusively on publicly
available information, documents, records, works, performances, archival materials or third-party interviews, is not
required to undergo ethics review. Such research only requires ethics review if the subject is approached directly for
interviews or for access to private papers, and then only to ensure that such approaches are conducted according to
professional protocols.



(b) Research about a living individual, particularly one in public life, or criticism of a living artist based exclusively on
published or publicly available works, performances, archival materials, or information derived from third-party
interviews, does not require ethics review because such research involves no interaction with the person who is the
subject of the public records. Interviews with third parties shall be conducted according to a professional interview
protocol and potential interviewees shall be fully informed about publication of the interview and their identity. Third-
party interviews shall not be controlled in any way by the primary focus of the research.

(c) Quality assurance studies, performance reviews or testing within normal educational requirements are not subject
to ethics review. This means that studies related directly to assessing the performance of an organization or its
employees or students, within the mandate of the organization or according to the terms and conditions of employment
or training, is not subject to ethics review. However, performance reviews or studies that contain an element of
research in addition to assessment may need ethics review. Whenever there is any doubt about the applicability of this
Policy to a particular research project, the Principal Investigator may contact the Manager, Research Ethics in the
Office of Research Administration.

(d) Practica are generally not subject to ethics review because they do not involve research. If a practicum placement
requires that a student conduct research on human participants as part of the course requirement, then it is subject to
ethics review.

IV. The Ethics Review Process
1. Overview of the Ethics Review Process

All research that is subject to ethics review must be approved by the appropriate ethics review body before the
research may begin. Course-related (undergraduate and graduate), non-funded, minimal-risk” research (including
Major Research Papers and Comprehensive Examinations) is reviewed by a Faculty, Department, School or Graduate
Program review committee. All other research is reviewed by the University-wide ethics review committee, the Human
Participants Review Committee (HPRC). The HPRC shall conduct either a full or expedited review, depending on the
level of risk, the status of the research, and the urgency of the reviews.

All researchers must complete and submit the relevant Protocol Form® for ethics approval to the appropriate ethics
review body. The review shall be conducted according to the principles and procedures set out in this document. If an
ethics review body refuses to approve the research or if the body requires amendment to the research as a condition of
approval and the Principal Investigator disagrees with the proposed amendments, the Principal Investigator may
appeal the ethics review body’s decision to the York Ethics Appeal Committee® which shall conduct an ethics review
of the research Protocol and the procedures followed by the body that conducted the first review. Research that is
subject to ethics review and that is not approved may not be undertaken.

2. Governing Principles of the Ethics Review Process

(a) Review procedures should ensure that there is accountability by way of a paper trail from the researcher to HPRC
to the Senate Committee on Research (SCOR).

(b) Ethics review should be an integral part of a research proposal, but should not become so cumbersome that
researchers see it as a "nuisance."

(c) Reviews should be conducted in an efficient and timely manner.

(d) If there is an actual or perceived conflict of interest between the Principal Investigator and a member of the ethics
review body, the member of the ethics review body shall declare the conflict and withdraw from the consideration of the
proposal.

3. The Human Participants Review Committee (HPRC)



The University-wide Human Participants Review Committee serves the York research community in three ways; it:

contributes to the education of research ethics;
conducts independent, multi-disciplinary review of research proposals; and

o oversees the ethics review conducted by the Faculty, Department, School and Graduate Program review
bodies.

HPRC is a sub-committee of the Senate Committee on Research (SCOR). It is responsible for ensuring that
researchers respect the safety, welfare and dignity of human participants in their research and treat them equally and
fairly and not as a means to an end. Through both financial and in-kind support from the Office of Research
Administration and the Associate Vice-President Research the HPRC shall have the requisite financial and
administrative support to ensure that it has both the autonomy and resources to fulfill its responsibilities'.

(a) Terms of Reference
The HPRC shall:

(i) Conduct ethics reviews within the context of the University's responsibility to ensure that the research meets high
scientific and scholarly standards;

(i) Delegate course-related, non-funded, minimal risk (including MRP's and Comprehensive Examinations) research to
the relevant Faculty, Department, School or Graduate Program ethics review body for review and approval; and
oversee that review process;

(iif) Terminate any research that it considers to be threatening or causing distress to the participants, deviates from the
approved Protocol, or has not been approved by the appropriate body;

(iv) Ensure that Faculties and Libraries are familiar with, and adhere to this Senate Policy.

(v) Act as an advisory body for the University, educating the community on ethics in research and providing guidance
on the ethics review process;

(vi) Report at least once a year to SCOR on its activities, including a list of Protocols reviewed and approved;

(viii) Ensure that Faculties advise research assistants and students about the relevant aspects of ethics in research
and that they treat participants ethically and respectfully.

(b) Composition
The HPRC is composed of the following:
Voting Members

e atleast 5 faculty members (appointed in accordance with the Guidelines and Procedures for Senate
Nominations, The Senate and Committee Rules, Procedures and Membership);

e acommunity representative who has no affiliation with the University; and

o the Associate Deans of the Faculty of Graduate Studies (for purposes of graduate research review);

e additional members may be appointed as required to ensure that all of the following subject areas are
represented:

a) social sciences or humanities

b) ethnographic research methodology
c) ethics

d) law

e)

psychology
f) biomedical sciences

(
(
(
(
(
(

Ex-officio Non-Voting Member



e the Director of the Office of Research Administration

The composition of the HPRC shalll reflect the University’s commitment to gender equity. The term of service for
members on HPRC is three years, with one-third of the membership appointed each year, thereby ensuring continuity
and consistency of membership. Members of the HPRC shall be appointed by the Vice-President Research and
Innovation in consultation with the Associate Vice-President Research and the Chair of SCOR. The Chair and Vice-
Chair of HPRC shall be chosen by the members of the Committee.

(c) Meetings

The HPRC shall meet at least bi-monthly to review completed Protocol Forms. All members are expected to attend the
meetings; however, quorum for meetings shall be a majority of the voting members. The HPRC shall keep minutes of
its meetings.

4. Faculty, Department, School or Graduate Program Ethics Review Committees

All Faculties shall establish, under the authority of the HPRC, an ethics review committee(s). The committee may be a
subcommittee of the Faculty research committee. Departments, Schools or Graduate Programs within Faculties may
establish an ethics review committee if the level of research activity within the unit warrants. The HPRC encourages
Faculties to establish joint review committees with other Faculties, Departments, Schools or Graduate Programs?2.

The Faculty, or where it exists, the Department, School or Graduate Program Committee shall be responsible for
conducting the ethical review of all course-related, non-funded, minimal risk research proposed by students in
Departments, Schools or Graduate Programs, with the exception of theses and dissertations which are to be reviewed
by an Associate Dean of the Faculty of Graduate Studies and the Chair or Vice-Chair of HPRC.

The Faculty, Department, School or Graduate Program ethics review committees shall;
(a) Establish review procedures according to the guidelines set out above and approved by the HPRC'3;

(b) Review all course-related, non-funded, minimal risk research proposals (including MRP's and Comprehensive
Examinations) that are subject to ethics review according to the policies and review criteria set out in this document;

(c) Report to the HPRC by July 30th™* of each year on the research proposals (name of Principal Investigator and topic
or research title) reviewed and the decisions made for the 12 month period ending June 30th; and

(d) Obtain a written statement from the instructor or supervisor confirming that the Principal Investigator has been
advised that all human participants in the research must have either signed a written consent form or have provided
oral consent for their participation in the research. The Principal Investigator must also be advised that consent forms
shall be retained by the Principal Investigator for two years following the completion of the research.

5. Types of Review

Ethics review shall be by way of an expedited review, a Faculty, Department, School or Graduate Program review or a
full review of the proposed research depending on the status of the research and the level of risk involved in the
research.

(a) Expedited review
An expedited review is conducted upon request by the Principal Investigator and when a Protocol meets certain
criteria. The HPRC shall adopt an expedited review process for:



(i) research protocols that involve no more than minimal risk and the review is urgent;'s
(i) annual renewals of approved projects in which there has been little or no change in the ongoing research; and
(iii) Graduate theses and dissertations that involve minimal risk research to human participants.

Protocols under expedited review shall be reviewed by the Chair (or Vice-Chair) of HPRC, and one other committee
member. Graduate theses and dissertations shall be reviewed by an Associate Dean, FGS and the Chair or Vice-Chair
of the HPRC.

(b) Faculty, Department, School or Graduate Program Review
Course-related, non-funded, minimal risk research (including MRP's and Comprehensive Examinations) shall be
reviewed by a Faculty, Department, School or Graduate Program ethics review committee.

(c) Full review
All other research that is subject to review by the HPRC shall be reviewed by the full HPRC.

6. Review Procedure
(a) General Considerations

The Principal Investigator must complete and file the Protocol Form with the relevant ethics review body. Any
procedural change that is contemplated after the research has begun must be communicated to the applicable ethics
review body. Any appearance of risks in the course of the research that were not foreseen in the original application
must also be communicated to the ethics review body. Such changes, if not minor, may require re-approval by the
reviewing body before the project can continue.

(b) General Procedures

The Principal Investigator is responsible for determining whether the proposed research is subject to ethics review and
the particular review body that is responsible for reviewing the research. Questions about whether the proposed
research is subject to review or the appropriate ethics review body should be directed to the Manager, Ethics Review
or the person responsible for research in the Faculty (normally the Chair of the Research Committee). For research
that is subject to ethics review, the Principal Investigator shall:

(i) Complete and file the Protocol Form with the appropriate ethics review body.

(i) Not proceed with the research until advised by the ethics review body that the research has been reviewed and
approved.

(iif) Advise the ethics review body in writing of any change in the research or any increased anticipated risks to human
participants. If the changes or risks are not minor, the Principal Investigator may be required to apply for a further
ethics review of the research.

(iv) Advise the ethics review body in writing when the research is completed.

(v) Retain for 2 years following the completion of the research, approved Protocol Forms, including a sample of the
consent form used, or the text of oral consent.

(c) Procedures for the Review of Research Involving Individuals Not Legally Competent

For research involving not legally competent individuals, the ethics review body shall ensure that, as a minimum, the
following conditions are met:

(i) The Principal Investigator shows how the free and informed consent will be sought from the authorized third party,
and how the subjects' best interests will be protected;

(i) The authorized third party shall not be the Principal Investigator or any other member of the research team;

(iii) The continued free and informed consent of an authorized third party shall be required to continue the participation
of a not legally competent subject in research so long as the subject remains not legally competent;



(iv) When a subject who was entered into a research project through third-party authorization becomes competent
during the project, his or her informed consent shall be sought as a condition of continuing participation; and

(v) The script of a verbal communication is provided to the ethics review committee when a Verbal Statement is the
method of informed consent used in the research project.

Where free and informed consent has been obtained from an authorized third party, and in those circumstances where
the not legally competent individual understands the nature and consequences or the research, the Principal
Investigator shall seek to ascertain the wishes of the individual concerning participation. The potential subject's dissent
will preclude his or her participation.

7. Decisions
Following a review of the Protocol, the ethics review body may:

(a) approve the Protocol or approve the Protocol subject to terms, conditions or modifications;

(b) request additional information from the Principal Investigator;

(c) defer approval pending a review of the Protocol by the full HPRC; or

(d) not approve the Protocol. Prior to issuing a "research is not approved” decision, the ethics review body shall
provide the Principal Investigator with an opportunity to appear before the before the body and address any issues
raised by the body.

All decisions require unanimous consent of those members of the ethics review body who review the Protocol.

The ethics review body shall not approve research in which the research is conditional upon the subject or subjects
having the right to veto the research project or the public dissemination of the research findings after the completion of
the data collection; however, research subjects may refuse to co-operate with the researcher(s)/Principal
Investigator(s) or withdraw from the research at any time prior to the completion of the data collection phase of the
project. Principal Investigators who are conducting "participatory action research" should be especially sensitive to the
need to keep research subjects fully involved in both the design of the research as well as the research findings.

The Secretary/Chair will convey the decision of the ethics review body in writing to the applicant.

Approval is for a 12 month period or for the duration of the MRP, Thesis or dissertation research, unless there are
changes in the research design. A Protocol may receive up to three subsequent annual renewals by the Manager,
Research Ethics, upon confirmation in writing (via an annual status report) from the Principal Investigator that the risks,
if any, are as anticipated in the approved Protocol (and that there are no new or unanticipated risks and there are no
material change(s) to the research). If there are new risks or there are material changes to the research, the Principal
Investigator shall not continue with the research until a new Protocol has been submitted, reviewed and approved by
the ethics review body.

8. Appeals of Decisions: York Ethics Appeal Committee (YEAC)

Applicants whose research proposal is not approved by the HPRC or by the relevant Faculty, Department or Graduate
Program ethics review body, may appeal that decision to the York Ethics Appeal Committee (YEAC). The decision of
YEAC is final and binding on the Principal Investigator.

(a) Terms of Reference

The York Ethics Appeal Committee (YEAC) is a subcommittee of SCOR. YEAC shall:

(i) Hear appeals from Principal Investigators whose research Protocol has not been approved by the ethics review
body or who object to the terms and conditions imposed by the ethics review body; and



(if) Report annually to SCOR on appeals heard and the disposition of those appeals, including a summary of the
reasons given for its decision.

(b) Composition
The Committee is composed of the following:

e atleast 5 faculty members (appointed in accordance with the Guidelines and Procedures for Senate
Nominations, The Senate and Committee Rules, Procedures and Membership)

e acommunity representative who has no affiliation with the University;

e additional members may be appointed as required to ensure that all of the following subject areas are
represented:

(a) life sciences

(b) ethnographic research methodology

(c) ethics

(d) law

(e) psychology

(f) biomedical research

The term of service for members of YEAC is three years. Members of the YEAC shall be appointed by the Vice-
President Research and Innovation following consultation with the Associate Vice-President Research and the Chair of
SCOR. Ideally former members of the HPRC will serve on YEAC.

(c) Grounds of appeal

The grounds for an appeal are that the ethics review body failed to follow the procedures set out in this document
and/or failed to comply with the policy and principles set out in this document.

(d) Procedures for an Appeal

(i) An applicant may file an appeal of a decision of the ethics review body within 15 days of receipt of the ethics review
body's decision.

(if) Appeal applications must contain the text of the ethics review body's decision, the specific ground on which the
appeal is made and evidence in support of these grounds.

(iii) Applicants may appear in person before the YEAC to present their appeal, and must inform the committee of their
intent to appear at a meeting.

(iv) YEAC has the right to all documents that were considered by the ethics review body. Responsibility for the
provision of these documents rests with the applicant.

(e) Decisions
Following a review of an appeal, YEAC may:

(i) Accept the appeal and approve the research, subject to terms and conditions;
(i) Refer the matter back to the ethics review body for reconsideration, with instructions for the re-consideration; or
(iv) Reject the appeal and affirm the decision of the ethics review body.

The Secretary to the YEAC will convey the decision of the Committee in writing to the applicant.

V. Education and Dissemination



York University is committed to the provision of an education process and outreach service on ethics in research
generally and the Senate Policy on the ethics review. To that end, the University is committed to the dissemination of
information on the guiding ethical principles and the requirements of its ethics review process to faculty, students, staff
and the community. They are:

(a) meetings and presentations to relevant faculty members - specifically;

o the members of the various ethics review committees (including HPRC);
o the Associate Deans whose responsibilities include research; and
e  Department Chairs.

(b) open sessions in the Faculties - designed to address a broader audience, including all faculty, staff and students.
These sessions are regular features, typically offered prior to granting council submission deadlines.

(c) a web site's - to provide policy and process information to the University community, including:

guidelines and a summary of the presentations made in the open sessions;

the Tri-Council Policy Statement; FAQs and responses;

ongoing information about and links to developments in research ethics;

York’s ethics review policies and process;

information about the HPRC, Animal Care Committee, and Biological Safety Committee;

the Senate Policy for the Ethics Review Process for Research Involving Human Participants; and
the Protocol Form.

appropriate language for consent forms

The Centre for Practical Ethics is a partner of the HPRC in the educative role. It assists in the co-ordination of and
participates in the presentations at the information sessions.

Questions on any of the above information can be addressed to the Manager, Research Ethics in the Office of
Research Administration.

Footnotes

Research, for the purpose of this Policy, involves a systematic investigation to establish facts, principles or
generalizable knowledge, and it includes pilot or preliminary research.

2Human Participants are persons who provide data or information to the researcher, which are typically, not part of
their professional capacity, or in the public domain.

3The term "researcher" and/or "Principal Investigator" when used in this policy includes:

a. any member who conducts or advances research in that capacity or who accesses University students or staff as
human research participants;

b. any other person who conducts or advances research as connected with the University; and



c. any person who conducts research using University resources (whether research space, materials, equipment or
human resources).

The term "member" when used in this Policy includes faculty, emeritus faculty, contract faculty, staff, administrators,
students, visiting or adjunct scholars, fellows and chairs, paid and unpaid research associates and assistants and any
person in a like position.

4The TCPS and the Memorandum of Understanding is on file with the Manager, Research Ethics.

5Consistent with the TCPS, competence refers to the ability of prospective subjects to give informed consent in accord
with their own fundamental values. It involves the ability to understand the information presented, to appreciate the
potential consequences of a decision, and to provide free and informed consent.

6The ACBS is a separate sub-committee of the Senate Committee on Research.

7Minimal risk means: "If potential subjects can be reasonably expected to regard the probability and magnitude of
possible harms implied by participation in the research to be no greater than those encountered by the subject in those
aspects of his or her everyday life that relate to the research then the research is minimal risk research”.

8The types of review are described in Section IV, 5.

9A copy of the HPRC Form is attached as Appendix A. Faculties may create their own protocol forms providing that the
form(s) are consistent with the Senate Protocol Form and it is approved by the HPRC.

19The Appeals Committee is described in Section IV. 8.

1"The HPRC is provided web and administrative support through the Office of Research Administration (ORA) and the
new position of Manager, Research Ethics. In addition, the University has created the positions of Research Officer,
partially funded by the A-VPs office. The purposes of the officers are to help liaise with ORA, and be a "local contact"
for research issues. In addition to the resources provided to the HPRC in its role as a sub-committee of SCOR, the
HPRC is also supported financially through the provision release time for the Chair of the HPRC as the review process
is brought in line with the Tri-Council Policy Statement.

12For example, a joint committee of the corresponding Department and Graduate Program, or between Departments of
similar/related disciplines such as DLLL and French in the Faculty of Arts.

13A copy of the Faculty procedures is attached as Appendix B.

14A flow chart of the Review and Reporting Structures is attached as Appendix C.

15An urgent review is a review, which through no delay of the P.I., must be reviewed in 7 days or less.

16The web-site is housed and maintained by the Office for Research Administration

Appendix A - Protocol Form

Appendix B - Pending

Appendix C - Flow Chart of the Review and Reporting Structure





<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000500044004600206587686353ef901a8fc7684c976262535370673a548c002000700072006f006f00660065007200208fdb884c9ad88d2891cf62535370300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef653ef5728684c9762537088686a5f548c002000700072006f006f00660065007200204e0a73725f979ad854c18cea7684521753706548679c300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020b370c2a4d06cd0d10020d504b9b0d1300020bc0f0020ad50c815ae30c5d0c11c0020ace0d488c9c8b85c0020c778c1c4d560002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken voor kwaliteitsafdrukken op desktopprinters en proofers. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents for quality printing on desktop printers and proofers.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /NoConversion
      /DestinationProfileName ()
      /DestinationProfileSelector /NA
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure true
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles true
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /NA
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /LeaveUntagged
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


