
Booking & Cancelling Appointments with the 
Glendon Career Centre 
Getting started 

1. Enter Experience York using this link: https://experience.yorku.ca/home/home.htm 
 

2. In the Students drop-down menu, click on Login 
 
 

 
 

3. Click on Glendon College in the left menu, then click on Appointments 
 

 
 

 
 

https://experience.yorku.ca/home/home.htm


Booking by appointment type 

1. In the Appointments page, click on the Book by Appointment Type button 
 

 
 
 

2. Click the Book button under an Appointment Type 
 

 
 
 
 
 
 
 



3. Choose an appointment date from the list of Next Available Appointments 
 

 
 

4. Select a time slot for the appointment date 
 

 
 



5. Enter your phone number and upload your resume and cover letter under the 
Additional Information section. Click on the Book Appointment button once you are 
finished. 
 

 
 

6. You will receive an email with the Appointment Confirmation 
 

 
 

 



Booking by appointment provider 

1. In the Appointments page, click on the Book by Appointment Provider button 
 

 
 

2. Click on the Book button under an appointment provider 
 

 
 

3. Select an appointment date from the list of Next Available Appointments 
 

 
 
 



4. Select a time slot for the appointment date 
 

 
 

5. Enter your phone number under the Additional Information section. Click the Book 
Appointment button once you are finished. 

 
 



 

Cancelling an appointment 
 

1. Navigate to your dashboard from the left menu and click on the Appointments tab. You 
should see a list of upcoming appointments.  
 

 
 
 

2. Click on the view button next to a Booked appointment 
 

 
 
 

3. Click on the Cancel Appointment button 
 

 
 
 
 
 
 



4. Enter the reason for cancelling the appointment (optional) and click on the Commit 
Cancellation button. 
 

 
 

5. You will receive an email that confirms your appointment cancellation 
 

 

 

 


