	Expenses 
	

	Food
	How many people do you expect?________________________________________________________________________________________________
Did you order from Aramark?
· Yes
· No
What is the estimate cost from Aramark order?
________________________________________________________________________________________________


	Decorations & Set-Up Supplies
	Are you going to decorate? 
· Yes
· No
What can you borrow? 
________________________________________________________________________________________________

What do you need to purchase?
________________________________________________________________________________________________

Will you need facilities? (Chairs or tables set up)
· Yes 
· No

How many chairs or tables will you need?
________________________________________________________________________________________________

Will you need ITS (Microphones, speakers, etc.)
· Yes
· No

What ITS equipment do you need?
________________________________________________________________________________________________



	Miscellaneous Expenses
	Are there any other expenses associated with your event? 
________________________________________________________________________________________________

What is the cost estimate?
________________________________________________________________________________________________


	Funding Sources
	· OSA
· GCSU
· Other: _________________________________









Totals: 
Expenses: $_________________________________________________________________________________________________________________________________________________

Ticket sales (if any) $____________________________________________________________

Funding Sources (if any) $_______________________________________________________

= ________________ * amount group will have to cover to fund event
